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I[TOJIOKEHUE

«0O 3a1MTe NepCcoHaIbHbIX JAHHbBIX PaboOTHMKOB MYHMUIMUIIAIBHOTO
OXO/)KEeTHOIO YUPEXKACHUS AOMOTHUTEIBHOO oOpasoBaHus «/leTcKo-
IOHOIIIeCKas criopTuBHAas wikoaa MO «Menekecckuit paitoH»

YIBSIHOBCKOM 00/I1aCTU»

1. OBLIUE ITOJIOXXEHUS
1.1 Hacrosumm Tlonoxkenmem OIpeNie/IIeTCsI TOPSIAOK OOpalueHus] ¢
ICPCOHAJIbHBIMM ~ TAHHBIMK  COTPYAHMUKOB  MYHULMNAIbHOLO OKOI3)KeTHOTrO
YHPEKACHNSA NONOJIHUTE/IbHOIO 00pasoBaHmsi «/leTCKO-IOHOLIeCKAS] CIIOPTMBHAs

mkosa MO «Menexkecckuit paiioH (masee - YyupexaeHue).
1.2 Ynopsnouyenue OOpaleHnst ¢ MepcoHaTbHbIMU OAHHBIMU MMEeT LieJIbIO
obecrneunTb CoOBJIOAeHMe 3aKOHHbBIX [MpaB UM MHTEPECOB YYpexKAeHUss u ee
COTPYIHUKOB B CBSI3M C HEOOXOAMMOCTBIO I[10TYYEeHMS (cbopa), cucremaTuzanmm

(KOMOMHMPOBaHUS), XpaHeHus: u [Iependayit  CBeJeHMM,  COCTaBJISIIOLLIAX
[IepCOHAJIbHbIE NaHHbIE.
1.3 IlepcoHasbHble maHHBIE COTpyAHMKa - j0b6asg  wmHbopmaums,

OTHOCALIAACA K JAaHHOMY COTPYOHUKY (CyOBEKTY MepCOHaIbHBIX NAHHbIX) U
HeoOxoaumas YUpexaeHUIO B CBSI3U C TPYAOBbIMU OTHOILUEHMSIMU, B TOM UUCJIe:

- hamuans, M1, OTUeCTBO COTPYAHMUKA:

- AdTa M MeCTO POKIACHMSI COTPYIHMUKA;

- aapec COTpYOHMKA;

- CeMeMHOoe, CoLMalIbHOe, UMYILECTBEeHHOe [TOJIOKE€HMEe COTPYIHMKA;

- OOpasoBaHue, ripodeccus COTPYIOHUKA:

- AOXOAbI, UMYILLIECTBO U MMYILECTBEHHbIE 00s13aTe/IbCTRA COTPYAHMKA;

- Apyras aHaJIorMyHasi MHOpMaums, Ha OCHOBAHUU KOTOPOM BO3MOYKHA
6e3onboYHas uaeHTubuKaLVs CYyObeKTa repCcoHaJbHbIX JaHHbIX.

CBeIEHMSI O TepCOHANbHBIX NAHHBIX COTPYOHMKOB OTHOCSITCSI K UMCJTY
KOH(MIEHUMATBbHBIX (COCTABJISIOLLIMX OXPAHACMYIO 3aKOHOM TalHy YupeskmeHust).
PeXXMM KOHPUAEHUMATBHOCTH B OTHOILIeHUM [TEPCOHAJIbHbIX JAHHbIX CHUMAETCS:

- B CJIy4ae ux o0es3mumBaHus;

- 10 UCTeUeHUM 75 JIeT CpoKa UX XpaHeHMUs:

- B APYI'MX CJIyqasix, NpenyCcMOTPeHHbIX hefepaabHbIMMU 3aKOHAMIA.

2. OCHOBHBIE IMOHSITUSI. COCTAR IHEPCOHAJIBHBIX TAHHBIX
COTPYAHUKOB

2.1 Ina wuenei HacTtosuero Ilosmoxkedus MICTIOJIb3YIOTCS  CAeAVIOLIMeE
OCHOBHbIE MTOHSITUS:



- IIEPCOHAJIbHbIE NaHHbI€ COTPYAHMUKA - B COOTBETCTBUM C ornpenejeHueM II.
1.3 Hacrosuiero ITonoxeHus:

- 00paboTKa NMepCcoOHaIbHBIX AaHHbBIX COTpyAHMKA - cOOp, cucrtemaTusauus,
HAKOIIEHMe, XpaHeHue, yTOouyHeHue (0OHOBJeHNe, I3BMEHEHME), MCII0Ib30BaHue,
PacClipoCTpaHeHue (B TOM 4uCIe nepeaayva), oOesImuuBaHue, OJI0OKMpOBaHMe,
YHUUTOKEHME MePCOHAIbHbIX JaHHbIX;

- KOHQUIEHUMAJIbHOCTb I1ePCOHANbHbIX NAHHBIX - o0si3aTesIbHOE IS
COOTIOIeHNS] HAa3HAYeHHOTO OTBEeTCTBEHHOIO mua, TIOJYYUBLIETO OOCTYI K
[ICDCOHAJIbHBIM ~ [JaHHBIM ~ COTPYAHMUKOB, TpebOBaHMe He OOMYCKaTb  UX
pacrpocTpaHeHust 6e3 coraacust paboTHUKA TV MHOT'O 3aKOHHOTO OCHOBAHMUS;

- PaCIIPOCTpaHEeHMe 11epCOHANbHbIX NAHHLIX - I€MCTBUS, HAMpaB/IeHHbIe Ha
[I€peNavy INepCOHabHbIX [JAAaHHBIX COTPYAHUKOR OllpeeJIeHHOMY KpYTY  JIMI]
(mepegaya MepCcoHabHbIX [@HHDbIX) WIM O3HAaKOMJIEHME C [epCOHaJIbHbIMU
AdHHBIMM ~ HEOIPaHMYEHHOI'0 Kpyra JiML, B TOM YMCJIe OOHapogoBaHue
[ICPCOHAJIBHBIX [aHHBbIX COTPYOHMKOB B CpeacTBaxX MacCOBOI MH(pOpMaLuu,
pasMelleHue B V[chopMauMOHHo—TeneKOMMyHMKauMOHHbIX CeTSIX UJIU
HPEACTAB/IEHNE NOCTYIIA K MEePCOHAJIbHbIM [IdHHBIM COTPYAHMKOB KaKUM-IMG0
MHBIM CITOCOOOM;

- VCIIOJIb30BaHMEe [I€PCOHA/IbHBLIX JAaHHbIX - JeMCTBUS (onepauumn) c
HEPCOHAJIBHBIMM - AHHBIMM, COBepLUaeMble  YIIOJHOMOYEHHbIM OOJIKHOCTHBIM
MUOOM  YUpPeXAeHUsT B LeJIX IPUHSITUS PELIeHUM WM COBEPLIeHUSI MHBIX
JEVICTBUM,  MOPOXKIAIOWINX  HOPUAMYECKME [MOC/IeACTBMSI B OTHOILLUEHUM
COTPYIHMKOB MO0 MHBIM 06pa3oM 3aTpariBaiolmMX WX npaBa M CBOOOABI MJIU
[MpaBa 1 CBOOOAbI APYTUX JIMIL;

- OJIOKMPOBAHME NMePCOHAILHBIX TaHHDIX - BpeMeHHO€e IpeKpauleHne coopa,
CMCTEMATU3alnM, HAKOIJIRHMS], MCIIOJIb30BAHMSI, PACIIPOCTPAHEH S [I€PCOHAJIbHbBIX
MaHHBIX COTPYJHMKOB, B TOM YMCJIE UX [1epeLayun;

- YHUATOKEHME NEePCOHANIbHbIX NAHHBIX - JEMCTBUS, B pe3y/ibTare KOTOPbIX
HEBO3MOXXHO ~ BOCCTAaHOBUTb  COZEP’KaHMEe  [1epCOHA/IbHbIX NAHHBIX B
MHOOPMALIMOHHOM  CUCTeMe [TEPCOHA/IbHBIX  JTAHHBIX COTPYOHUKOB WJIM B
PE3YJIbTaTe€ KOTOPLIX YHUUTOXKAKOTCS MaTepuaibHble HOCUTEN [IePCOHAJIbHBIX
NAHHbIX COTPYIHUKOB!

- obesimMuyuBaHue I1epCOHANbHBIX MTaHHBIX - NeUCTBUS, B pe3yJbTaTe
KOTOPbIX HEBO3MOKHO OIpene/iuTh IPUHALIEKHOCT [TePCOHAJ/JIbHbIX IaHHbIX
KOHKPETHOMY COTPYAHMKY;

- O0LLEAOCTYITHBIE [TePCOHANIbHBIE JaHHDIE - [NepCOHAJIbHbIE JaHHbIE, TOCTYII
HEOTPAHMYEHHOIO KPyra Jiil, K KOTOPLIM MPENOCTABACH C COrJIacus COTPYOHMKA,
A Ha  KOTOpble B COOTBETCTBMM  C  (efepasbHbIMM  3aKOHaMU He
PacCIipoCTpaHseTcs TpeboBaHMe COBJIIOIeH S KOH(DMIeHUMATbHOCTI; MHMDOPMALMS
- CBeleHys1 (COOOLLeHus, JaHHble) He3aBUCUMO OT (bOpMbI MX TpeACTaBIeHUSI;
AOKYMEHTMpOBaHHass MHQOpMauusi - 3apMKCUpOBaHHAs Ha MaTepuaJbHOM
AOCUTEIR  IyTeM  NOKYMEHTUPOBaHUS  MHGOpMALMs ¢ PEeKBU3UTAMMU,
HO3BOJSIIOLIMMY  OTIpeIe/IUNTb  TakKylo MHMOOPMALIMIO WM ee MaTepuabHbIN
HOCUTE]Ib.

2.2 WMHbopmauus, npencrasiisemast COTPYOHUKOM IIpU TMOCTYIUVIEHUM Ha



padoty B VYupexigeHue, [AOKHA MMETh JOKYMEHTaJIbHYI0  (opmy. [lpu
SAKIIOYEHNN TPYIOBOTO I0rOBOpa B COOTBETCTBUM CO CT. 65 TpygoBoro komekca
P® ymuo, nocTynaroliee Ha pabory, [IpeabsB/ISeT:

- MacCropT UM MHOU JOKYMEHT, YIOCTOBEPSIIOLLMI IMUHOCTD:

- TPYHAOBYIO KHMXKKY WM CBeEHMsI O TPYJOBOM [esTeJbHOCTH, 3a
ACKJIIOYEHNEM  CTydaeB, KOraa AOroBOD 3aK/II0YaeTCsl BIEpBble, WM pPaBOTHUK
[MOCTyIaeT Ha pabOTy Ha yCJIOBUSIX COBMECTUTE/LCTBA, MIIN TPyZOBasi KHMXKKA Y
PabOTHMKA OTCYTCTBYET B CBSI3U C €e YTPATOI MIIM 10 APYTUM MTPUUMHAM;

- AOKYMEHT, NOATBEPXKAAIOLLMI PErMCTPALMIO B CUCTEME MHAMBUIYAIbHOIO
(MepCOHM UUMPOBAHHOrO) yUyeTa, B TOM 4nciie B hopme 9JIEKTPOHHOI'OJOKYMEHTA;

- MOKYMEHTbI BOMHCKOI'O yueTa - 1JIsl JIMLL, [OJJIeXKallyX BOMHCKOMY VUeTy:

- JOKYMEHT 00 0bpa3oBaHuu, 0 KBaJIU(UKALUM MIU HAIUYUMN CrielMaJbHbIX
SHAHMM - TIpU TIOCTYIUIEHMM Ha PaboTy, TPeOYIOIIYIO CHeUMaJbHbIX 3HAHUMN WK
CreLaJIbHOU MOATOTOBKMN

- CBUIETE/ILCTBO O npucBoeHnn VIHH (rpu ero Hanmumm y pabotHuka).

2.5 Ilpn odopmiennnu coTpygHMKa OTBETCTBEHHbBIM JIMLIOM  3aITOJIHSIeTCS
yHuguuupoBanHas dopma T-2 "Jluynas KapTouka pabOTHMKA', B KOTOPOM
OTPXKAIOTCS C/leylolMe aHKeTHbIe 1 Ouorpaduueckme gaHHble paboTHMKA:

- obume cBemeHuss (P.M.O., nara PDOXKIEHMS, MECTO PpPOXKIEHMS,
(POKOAHCTBO, 00pasoBaHue, npodeccus, CTak paboTbl, COCTOSHUE B Opake,
[MTaCIIOpTHbIE JaHHbIE);

- CBEJIEHMSI O BOMHCKOM yyeTe;

- laHHbIE O NpuemMme Ha paboTy;

- CBeIeHMs 00 aTTecTauuu;

- CBEJIeHVsI O MOBBIILIEHHON KBaIMMUKaLn:

- CBEZIEHMSI O MPO(ECCMOHAIbHON MePerofr OTOBKE:!

- CBEACHMS O Harpajax (MoowpeHnsix), Ho0YeTHbIX 3BaHUSX;

- CBeleHMs 00 OTNyCKax;

- CBeJeHMsI O COLMa/IbHbIX rapaHTUSIX;

- CBEIEHNMSI O MECTe XKUTEe/IbCTBA M O KOHTAKTHBIX TeslehoHax.

2.4  OTBeTCTBEHHbIM JIMLOM  YupeskaeHus CO3JAKOTCSI M XPaHATCS
CACAYIOWINME  TPYIIbl NOKYMEHTOB, COAEpsKallyie [aHHble O COTPYAHMKAX B
eIMHUYHOM MJIM CBOJJHOM BUJIE:

2.4.1 [TokyMeHTbI, cofepkallme repcoHaibHble TaHHbIe COTPYOHUKOB:

- KOMIUIEKCbl IOKYMEHTOB, CONPOBOXKJAAWOLIME Ipouecc odhopMIIeHMs
TPYAOBBIX OTHOLLEHUI NPU IIpueMe Ha paboTy, IepeBoje, YBOJIbHEHUMU;

- KOMIUIEKC MaTepUasoB 110 aHKETUPOBAHMIO, TECTUPOBAHMIO, TPOBEAEHMIO
cobecenoOBaHMM C KAHOMIATOM Ha OOJIDKHOCTD;

- NOMVIMHHMKM M KOIIAW MTPUKA30B (PacropsikeHnit) 1o Kagpam;

- JIMYHbIE [eJ1a U TPYAOBbIE KHIKKM;

- iJ1a, COZlepKalle OCHOBAHUS K MPUKa3y MO JMUHOMY COCTaBY;

- AeJia, CoAepxKallyMe MaTepuasibl aTTeCTauuii COTPYIHUKOB:

- [1eJ1a, COAepiKallye MaTepuasibl BHYTPEHHUX pacciief0BaHMIL;

- CIIPAaBOYHO-MHQPOPMALMOHHbBIN OaHK AAHHBIX IO [MepCcoHasly (KapTOTEeKM,
AYPHAJIbI);



TOM/IMHHUKU U KOMUM OTYETHBIX,
VdTEPUAJIOB,  nepefaBaeMbIX  OUPEKTOPY
CTPYKTYDPHBIX NOADPA3/E/IeHMIA:

- KOIMM OTYETOB, HaNpaBJ/IsIeMbIX B rOCYZapCTBEHHbIE O
HAJIOTOBbIE  MHCHEKLMM, BBILLECTOSIIE OpPraHbI

dHAJIMTUYECKUMX U  CIIPAaBOYHBIX
YUDEXKIOEHUS, pPYKOBOIMUTEIISIM

praHbl CTaTUCTUKMU,
YIPaBJI€HUsT U [pyrue

VUpeKIeHusl.
2.4.2  [lokyMeHTaumsi 1o OpPranmsalyy  paboThl  CTPYKTYPHbIX
Moapa3saesIeHUI:

- [IOJIO’KEHUS O CTPYKTYPHbIX [oApasaeneHmsx;
- AO/DKHOCTHDBIE MHCTPYKLUMM PAOOTHUKOB;

- IIPVIKA3bI, pacriopspkeHus], yKa3aHusl pyKOBOICTBA YupexxneHus;

- HOKYMEHTDI IJIAHMPOBAHUSI, yYeTa, aHaiu3a u
KaJpOBOU paboOTHhI.

OTYETHOCTU I10 BOIPOCAM

3. OPT'AHU3ALIVSI OBPABOTKU IHEPCOHAJIBHBIX TAHHBIX
COTPYIHHUKOB

COOOLINTDL COTPYAHMKY O LeJIsIX,
{IPEANO/IAaraeMbIX MUCTOYHMKAX M CIIOCOHAX HOJIYHCHMS IePCOHAJIBHBIX JaHHBIX, 4

1AlOKe O MNOCTIeACTBUSIX OTKaza COTPYAHMKA OaTh [MMCbMEHHOEe COorJlacue Ha UuX
MOJIy4YyeHue.

5.2 Pabotomatenb He umeer [IpaBa  1oJsiyyaTb M  06pabaTbIBaTh
IEPCOHAJIbHBIE  NaHHbIE  COTPYAHMKA O  ero pacoBOM, HAUMOHAJIbHOI
[IDMHAOJIESKHOCTU, MOJUTUYECKUX S3LLIAAX,  PeJIMIMO3HbIX U uaocobekmx
YOeXKOEHMAX,  COCTOSIH}II 300POBbLSI,  MHTUMHOM  XMU3HMU. B CIIyyasix,
HEIIOCPEACTBEHHO  CBSI3AHHbLIX ¢ BONPOCAMM  TPYJOBBIX  OTHOLUEHWH, B

COOTBETCTBUMM CO CT. 24 KoHctuTyuum P® paboTogaresb BIpaBe [10JIy4aThb U

0bpabaTbiBaTh JAHHBIE O YACTHOIN KV3HU COTPYIHMKA TOJIBKO C €ro MMUCbMEHHOIO
COrJiacusl.

)

5.3 O6paboTka  yKa3aHHBIX [IePCOHAIbHBIX
padboTomaTesieM BO3MOKHA

CTIeAVIOLIMX CIyYasix:

JAaHHBIX  COTPYIHMUKOB
TOJIBKO ¢ ux corjacusgs ambo 6e3 pux COorjiacmsi B

HEBO3MOJXKHO!;

- IO TPeOOBAHUIO [MOTHOMOYHBLX rocymapcree
APEAYCMOTPEHHBIX (pefepaibHbIM 3aKOHOM.
5.4 Paboronmareins BIipaBe  00pabaTbhiBaTh

“OTPYIHMKOB TOJIBKO C UX MUCbMEHHOLO corjiacusl.
5.5 TIucbmenHoOe

HHbIX OpPraHoOB - B CJIVUasx

)

[IepCOHAJIbHbI®  TaHHBbIE

corziacue (mpuaoxkeHue N91) COTPYAHMKA Ha 0OpaboTKy




- £S0MX NEepCOHa/IbHbIX JaHHBIX JO/DKHO BKJIIOYATh B Ce6:

- @aMMJIMIO, MMSI, OTYECTBO, anpec cyObeKkTa MnepCcoHasbHbIX NAHHbIX, HOMED

| OCHOBHOIO IOKYMEHTa, YAOCTOBEpSIIOLIero ero JIMMHOCTb, CBEOEHMS O [are
SBIAa4YM YKa3aHHOIO JOKVMEeHTa M BbIAABILEM ero OpraHe:;

- HauMMEHOBaHMue (hamMuauio, ums, OTYEeCTBO) M aapec omeparopa,
SOAdVHaolero cornacue cyobekTa nepcoHa bHbIX NAaHHbIX;
- LieJb 00paboTKM MepCcoHaIbHbIX OAHHbIX;

- TIepeyeHb IepCOHa/IbHbIX [aHHBIX, Ha 00paboOTKy KOTOpBIX maercs
cornacue CyobeKTa nepcoHaabHbIX OAHHbIX

- TepeYeHb HeUCTBMIA C [epCOHATbHbLIMMU NaHHbIMM, Ha COBEpLUeHMe

ROTODBIX JHaeTcss corsacue, o00OLIee ONUcaHme MCIIOJIb3YEMbIX  ONepaTopoMm
CnocodoB 06paboOTKM NepCoHa/IbHbIX NAHHbIX;

- CPOK, B TeyeHue KOTOPOrI'o ,ILEIZCTBYGT COrJlaCme, a TaKy)Ke [TIOPSAOOK €ero
OT3bIBA.

5.6 Cornacue corpynHuka He TpeOyeTcs B C/IeNYIOLMX CTyYasix:

- 00paboTKa mNepCoHa/IbHBIX HaHHBIX OCYLIEeCTBJIIETCSI HAa OCHOBAaHMUM
Tpynosoro komekca PD 1in uHoTro (hesiepanbHOTO 3aK0Ha, YCTaHaBJIMBAKOLIEIO ee
HUEIb, YCIOBMA  TNOJMYyYEHMS] NEePCOHAIbHBIX [AaHHBIX U KPYr CyOBeKTOB,

I€PCOHA/IbHbIE NaHHbIe KOTOPBIX IMOJIENKAT 00paboTKe, a Takke ONpemneIeHHOro
TOJIHOMOYMS paboTomaTess;

- 00paboTKa MepCOHaNbHBIX NAHHBIX B LeJIIX WUCIIOJTHeHUSI TPYIOBOIoO
AOroBoOpa;

- 00paboTKa MepCoHATbHBIX NaHHbIX OCYLLECTBJISIETCS OJISI CTATUCTUUYECKUX
WA MHBIX HAYYHbIX LeJeld IMPU  YCIOBUM  O0SI3aTebHOLO 00e3MuMBaHms
MePCOHAJIbHbIX NAHHbIX;

- 00paboTKa MepCcoHaNbHbIX ITAHHBIX HeooXoaMma [JIsl 3allMThl SKU3HU,

3A0PDOBbS MJIM UHBIX XMU3HEHHO Ba>KHbIX MHTEpPeCOB COTPpYAHUKA, eC/In [TIOJTYUYEHHue
€0 Coryiacmst HeBO3MOKHO.

5.7 CotpynHuk YupexneHus [MPELCTAB/IICT NOCTOBEPHbBIE CBedeHMs O cebe.
AnpekTop YupesxkmeHus [TpoBepseT JOCTOBEPHOCTL CBEIeHMIA.

5.8 B cootBercTBMM co cT. 86 TK PO g LeJIsiX obecreyeHus: npas U CBOGOI
4€/I0BEKa M TPaXOAHMHA PYKOBOOMTENb YUPEKIEHUSI M ero 3aKOHHBIE,

IOTHOMOYHbIE  MPENCTAaBUTENM TPy 00paboTKe  IepcoHaNbHbIX IIAaHHBIX
COTPYAHMKA OOJIKHBI BBINOJHATD CJIELYIONIME o01IMe TpebOBAHUS:

- 00paboTKa  MepCOHAlIbHbIX  OaHHbIX MOXET  OCYLIECTBJISITbCS
MCKTIOYUTENIBHO B LeJIX o0ecneveHnst coBMOneH ST 30KOHOB MU UHBIX [IPaBOBBIX
dKTOB,  COOEUCTBMS  pabOTHMKAM B IPYAOYCTPOMCTBE,  OOYYEHUM U
MpodeccroHaIbHOM [IPOLBVDKEHMM,  ODecrnieyeHMe JIMYHOM  Ge30TaCHOCTU

COTPYAHMKOB, KOHTPOJISI KOJIMYECTBA M KAYeCTBA BbIIOIHSIEMOt paboTbl u
obecrnieyeHmst COXpaHHOCTH MMYLIEeCTBA.

- lIpM - onpeneneHun  obvema 11 comepsKaHus, oOpabaTbiBaeMbIX
[ePCOHAJ/IbHbBIX OAHHbIX paboronareJin TTOJIJKEeH PYKOBOJCTBOBATHCS

- 1IN IPUHATUM  DEeLUeHUM, 3aTparuMBaloOlMX UHTEpPeCh] COTPYIOHMKA,



" SdllMTa IE€PCOHA/IbHbIX [JAHHBIX COTPYIHMKA OT HEIIPpaBOMEPHOI'0 Ux
MCHOIb30BaHMsT yTpaThl obecrieynBaercs: paborogaTeseM 3a cyer €ro CpeacTB B
[IOpPsIKE, YCTAHOBJIEHHOM (hefepasibHbIM 3aKOHOM.

5.9 COTpyoHUKM 1 ux HPEACTABUTE/IN AOJUKHBI ObITh O3HAKOMJIEHBI oz
PacIiMcKy ¢ INOKyMeHTamMu  YupexmeHus, YCTaHaB/IMBAOILMMMU  [TOPSIAOK
00pabOTKM NepCcoHaIbHbIX NIaHHBIX, a TaKXe 00 uX npaBax M 06S3aHHOCTSIX B 3TOI

5.10 Bo Bcex ciyuasx orkas PabOTHIIKA OT CBOMX MpaB Ha COXpaHeHue u
3alLIMTY TaHbl HELEMCTBUTCIIeH.

4, IIEPEJAYA MTEPCOHAJIBHBIX HJAHHBIX

4.1 Tlpun nepenmaye [IEPCOHATIbHBIX  JaHHBIX COTPYOHMKA pabOTOLATEIND
AOJDKeH COOMI0aTh CeyIoLe TpeOboBaHUS:

- He CoOoOlIaTh NMepCcoHasbHble NaHHbIE COTPYAHMKA TPETbeN CTOPOHEe 6Ges3
IIMCbMEHHOI'O0 - COrJIacusl  COTPYAHMKA, 338 MCKIIOYCHUEM C/lyyaeB, KOrla 9ToO
HeoOXOAMMO B LieJISIX T PEAYIPEXAEHNsI YTPO3bI JKIM3HU 1 300POBBIO COTPYJIHMKA, a
TAIOKE B CJIyvasX, yCTAHOBJIEHHbBIX (heLepasibHbIM 3aKOHOM.

AOITyCKAETCsT TOJIBKO C ero [1peaBapuUTeTLHOTO COr TacHsl.
- UPCAYIDPEANTD ML, NOJYUNBLIMX MEePCOHA/IbHbIE NaHHbIE COTPYOHMKA, O

BBITTIOJTHEHMSI KOHKPETHO ()Y HKIIMMA.

- HE 3allpalliMBaTb MHMOPMALMIO O COCTOSIHUU 310pOBbSl COTPYAHMKA, 34
VCKJIIOYEHNEM TeX CBeNeHUM, KOTOPbIe OTHOCSTCS K BOIIPOCY O BO3MOYKHOCTHU
SbIITOIHEHMSI COTPYAHUKOM TPYAOBON DYHKLIMM.

- lIEpelaBaTb IepCOHa/JIbHble TaHHDIE COTPYAHMKA ero 3aKOHHbIM,
IO/THOMOYHBIM IPEeSCTaBUTE/ISIM B MOPSIIKe, yCTAHOBJIEHHOM TpyanoBbIM KOIEKCOM
P®, u orpaHnunsars OTY MHMOPMALIMIO TOJBLKO TeMMU [TepCOHA/IbHBIMM JAHHbIMM,
KOTOpbI® HEOOXOAMMBI AJIS1  BbINOTHEH S YRA3AHHBIMU  MPeNCTaBUTEISIMU UX



QYHKLMM.

4.2 TlepcoHanbHble nanpbe COTpY

AHUKOB 00pabaTeIBalOTCy I XPaHATCS B
YupeskaeHun.

KOMIIBIOTEPHOI ceTn).

4.4 Tlpu nonyueruy MepCOHAJILHBIX

AHHDBIX He OT COTpyaHMKa (3a
MCKJIFOYEeHMem C/Iyyaesn

: eCJim [1€PCOHAJIbHbIE NAHHbIE SIBJISIFOTCSI
adajia o0paboTKM Takux [TI€PCOHAJIbHbIX

- lIpedrioyiaraeMbie [1IOJIb30OBare)in MTEPCOHATbHBIX AAHHDbIX,

- YCTAHOBJIEHHDbIE (hefepa/ibHbIMM 3aKOHAMIM [IpaBa CyObeKTa MepCcoHaTbHbIX
NAHHDIX.

AJIBHBIM TAHHBIM COTPYIHUKOB
5.1 ITpago AOCTYIIA K I€PCOHAIbHBIM @k i b[M COTPYOHUKOB UMEIOT:

- PYKOBOAUTE/IL YupeskneHus:

- 3dMEeCTHUTeIb PYKOBOAMUTEIS] YUpexmeHus:

- TJIaBHBIV OyXrasrep u COTPYAHMKM OyXranarepum;

" PYKOBOOMTENM  CTPYKTYpHBIX HOApasfienenMn  1no  HampasseHuo
ASITEIIBHOCTU (DOCTYN K MepCOHAIbHBIM

AAHHBIM TOJIbKO COTPYIHMKOR CBOEero
[MoapasneneHus).

5.2 CoTpyaHuk YUDPCKIEHUS uMeeT [1PaBo:
- [oJyyaTs pocryn K

HMMM, BKIKOYAsi IpaBO HA 0e3BO3Me3nHOoe
COAEPIKallleN ero MepCcoHabHple IaHHbIe.

- TpeboBaTh OT paboTomares YTOUYHEHUS, UCKITIOYeHUS Maun MCIIPpaBIeHUS
HEIIOJIHBIX, HeBepHbIX, YCTapeBLINX, HeNOCTOBepHbIX, HE3aKOHHO TMOJIYYeHHbIX

WM HE SIBJISIFOLLMXCST HEOO X OIUMBIMU AL paboto/1aTess MepCoOHaTbHbIX OAaHHbIX.
5.2.1 Ionyyary o paboronarens:

[TOJTYYeHUS;

- CPOKM 00paboTKM MepCcoHaNbHBIX AUHHBIX, B TOM 4uc/le Cpoku ux
XPaHeHus;

y, KaKuMe rpuamnyeckue HOCTICACTBUST 11 CyObeKTa

€4b 3a cobon 0b6paboTka ero [TePCOHAJIbHbIX
NAHHBIX.

paboromarenem Bcex JINLI,

KOTOPBIM paHee ObLIu
HEBEDHbIE MJIM  HeIoJIHbIe

lICPCOHA/IbHBIE  maHHBIe, 060 BCex



[TIPOM3BEAEHHbIX B HUX UCKJ/IIOYEHMSIX, UCTIPABJICHMSIX M/ JOTOTHEeHMSIX.

- ObKajoBaTb B YIIOJHOMOYEHHbIN OpraH IO 3aluTe [paB CYOBEKTOB
[M€PCOHAJIPHBIX [NAHHBIX WM B CyZeOHOM MOpsiiKe HelpaBOMEepHble OeMCTBUS U/
GesnenctBus paboTonaresist Mpy 06paboOTKe 1 3allTe ero MepCoHa bHbIX NaHHbIX.

- KOmMpoBaTb M [e/laThb BBINMCKM [MePCOHAJIbHBIX OAHHBIX COTPYIHMKA
paspelIaeTcs MCKIIOYUTETbHO B C/TY)KEOHbIX LeJSIX C MUCbMEHHOro pa3pelleHus]
HavyaJIbHMKA OTJe/ia KagpoB.

5.3 Ilepemaua wmHboOpmaumyu TpeTbeii CTOPOHE BO3MOYKHA TOJIBKO [mpu
[TMCbMEHHOM COoryiacum paboTHMKOB.

6. OTBETCTBEHHOCTDb 3A HAPYUIEHUE HOPM, PET'VJIUPYIOLLIUX
OBbPABOTKY INTEPCOHAJIbBHbBIX TAHHBIX.

6.1 CorpyaHuknu VYupexaeHusi, BUHOBHbIE B HapPyILIEHUM [IopsiaKa
oOpallleHust ¢ [epCOHA/IbHbIMM  JAaHHLIMM,  HECYT OVCUMITIJIMHAPHYIO
AAMVHUCTPAaTUBHYIO, FPAXK/IAHCKO-ITPABOBYIO /1M YT'OJJOBHVIO OTBETCTBEHHOCTD B
COOTBETCTBUM C peaepasibiibIMM 3aKOHAMM.

6.2 PykoBoamrenbp VYupexzaenus 3a HapylleHUe MOpSIKa oOpalleHus C
[IePCOHA/IbHbIMM JAaHHbIMM HECeT aIMMHUCTPATUBHYIO OTBETCTBEHHOCTDb COLJIACHO
CT. ¢T. 5.27 n 5.39 Kogekca 06 agMyHUCTPATUBHBIX TPABOHAPYILIEHMUSIX PD, a
Tak>xke  BO3MellaeT COTPYAHMKY  yuiepd, MPUUMHEHHbBIM HeNpaBOMepPHBIM
MCIIOJIb30BAHMEM MHQOpPMaUMK, CoaepyKalllell [epCcoHaJbHble OaHHbIe 06 35TOM
COTPYOHUKE.

7. IOPAJOK YTBEPXXIEHUSA U BHECEHUA UBMEHEHUI B
ITOJIOKEHUE

7.1~ Hacrosuee [lonoskeHne BcTynmaer B CMJIy ¢ MOMEHTa ero [IPUHSITUS
Ha [lemaroruyeckom coBeTe 1 yTBEPsKIEHUS ITPUKA30M OUPEeKTOpa Y UpeKIeHMsl.

7.2 Bompocbl, He  yperyJiuMpoBaHHLIC  HACTOSLLIMUM [Tonoxkenuem,
MoayesKaT yperyJjampoBaHmIo B COOTBETCTBUU C NEeNCTBYIOLIVM
3aKOHoparesbCcTBOM PO,  VYcraom HIOCILI M MHBIMM  JIOKAJIbHBIMMU
HOPMATUBHbIMMU aKTaMMU.




[ [punoykenme N?1

COIl'JIACHE
padoTHHKa Ha 00padOTKY NEePCOHANbHBIX JAHHBIX
/.
ro/la poKACHHS, 3aPErucTpupOBaHHbIN 110 aapecy
[lacopT CEepUHM No Bbl1aH

—p et

B COOTBETCTBUH CO CT. Y 3akona PP o1 27.07.2006 Ne [52-D3 «O nepcoHaabHbIX JaHHBIX) A0
MyHHIUNATbHOMY OIOUKETHOMY  YUPEKACHHIO JOMOJHUTEIBHOIO 00pa3zoBaHusi «JleTcko-
FOHOLIECKas CIIOPTHBHASA WIKOJIAa MYHUMUMIAJIBHOrO o0Opa3oBaHusi «MeleKkecCKUin paloH»
YJIbSHOBCKOH 00/1aCTH», pacrojokeHHoOMY 1o  aapecy: 433520 VYibsHOBckas 00JacThb.
Menekecckun paioH, c¢. TuuHcek, yn. CoBerckast .32 corsiacue Ha cOop, 00paboTky,
CUCTEMATHU3ALUMI0, HAKOTJICHHE, XpaHeHHue, OOHOBJ/ICHHC, H3MECHEHHE, HCITOJIb30BaAHME, repeaayvy,
00€3/IMUMBaHHE, OJIOKHUPOBAHHE, YHHUUYTOXKCHHE MOWX [EPCOHATbHBIX JAAHHBIX  JIHOOBIM
3aKOHOAATEJIbHO pa3peLICHHBIM CITOCOOOM.

Hacrosmee Corimacue OTHOCHTCS K 00padoTKe CACAVIOUMX MOMX MNEPCOHATbHBIX JaHHBIX:
(baMuiIMs, HMMS, OTYECTBO; TII0JI; Jara W MECTO POXKICHUS: JAaHHbIE nacriopra; ajapeca
PErUCTPALIMK 10 MECTY XKHUTC/IbCTBA MU (PAKTHYCCKOrO TMpOXKHUBAHHA, HOMepa TeiedOHOB:
JIOMAIIHEro U MOOMJIBHOIO; CcBeACHUs 00 oOpa3oBaHuH; NMPO(GECCHOHATBLHON MEPEenoaroToBKe,
MOBbILICHUH KBaJTU(PUKALMH; JIaHHBbIE O CEMEHHOM IMOJ0KEHUH, COCTABE CEMbH. HEOOXOIUMBIE
JUISL  TIPEAOCTABJICHUA 3aKOHOJJATC/IBHO YCTAHOBJCHHBIX JIBIOT: OTHOLUEHUE K BOMHCKOMN
00s13aHHOCTH; CBEACHUA O TPYJAOBOM CTaXe, MPCAbLAYIIMX MecTaX padOThl: J10X01ax Ha
npeapiaymux mecrax padorer; CHUIIC, MHH: ¢Benenns MeAMUHMHCKOrO npeaBapuTe/ibHOIrO
(MEPHUONYECKOro) OCMOTPOB; (hoTorpauu; AaHHbie O MOHUX 10X0/1aX, MHMOOPMALUI O MOHMX
JICJIOBBIX KA4Y€CTBAX, CBCACHHUS O COOBITUAX, CBS3aHHBIX C MOEH TPYJAOBOW ACSTEIbHOCTBIO B
YnpasiieHne 00pa3oBaHWA aAMMHMCTPALUM MYHHUMIIAILHOIO 00pa3oBaHusi «MeleKecCeKHii
PAnoOH» Y IbSHOBCKOM 00J1aCTH.

O0OpabdoTka MOHMX JaHHBIX JIOJKHA OCYLIECTBIAATLCS C UEJAbK: 00eCrevueHuss COOII0ICHUS
TpeOOBaHMWH 3aKOHOAATENLCTBa PMD, odopmiieHHs M peryaupoBaHHsS TPYAOBLIX OTHOLICHHIA.
OTPAXKECHUS HMHPOPMALMK B KAJPOBBIX JOKYMCHTAX. HAYUCIAEHHUS 3apabOTHOH  IUIaThl.
HCUUCIICHUA M YIUIATbl HAJOIOBBLIX [JIATCKCH, MPC/YCMOTPEHHBIX 3aKOHOAATE/ILCTBOM P,
[PEACTABJICHUA 3aKOHOAATE/IbHO YCTAHOBJIEHHOW OTYETHOCTH 10 husuyeckum auuam B UOHC
W BHEOMO/UDKETHBbIE (DOH/BI, MOAA4YH CBeACHHUNH B OaHK Uis ohopMiIeHHs OAHKOBCKOH KapThl W
[MTOCJICAYIOLICTO IMECPEUYMUCIICHU Ha Hee 3apadO0THOM I1J1aThl, [PEAOCTABJICHUS HAJIOTOBBIX
BLIYCTOB, 00€CricUeHHs O€30MMacHbIX YCTOBHH Tpyaa, 00ecreuyeHUsi COXPaHHOCTH MMYILECTBA.
[MpUHALICKALLErO  padoToAaTe/t0;  KOHTPOJIs TpeOOBAaHMH K KOJMYECTBY M KAa4eCTBY
BLITTIOJTHAEMOW MHOH paOOThl.

HacTosiiee corjacue aacica TOMLKO B LEASX  pacucera 3apa0OTHOM rmjaathl WM MHBIX
YCTAHOBJICHHBIX 3aKOHOJATC/IbLCTBOM  Bbll1aT. Hacrosiwiee corjiacue JA€HMCTBUTEIBHO J10
HACTYIJICHUS TOrO U3 COOBITHH, KOTOPOE HACTYIHUT paHblIC: NMPEeKpalleHUe ACHCTBUS J0r0BOpa
00 OKaszaHMUM YCIIYT MO pacyeTy 3apabdOTHOM MJ1aThl.

JleicTBUE HACTOALICTO COracus JICHCTBUTEBLHO CO JIHS MOJAMMCAHNS J10 1aThl OT3bIBA B
[MTUCBMEHHOH (hOopME.
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MOATIHC pacilin(poBKa MoAHUCH



